The module lifecycle and Planet - Specification plan checklist
Preparation for and approval of the module Specification plan
The module or pack specification enables scrutiny of the detailed specification for the project and an opportunity for the gatekeeper to check that the resource requirements are in line with those approved at the business appraisal stage. 

Specification approval is the formal academic approval by the administering unit Board (plus any other contributing units) of:

· the broad academic objectives and content of the module, as recorded in the REP03 Specification report for a new module edition. 

· the REP12A Residential school specification report (if the module contains an embedded or stand-alone residential school). 

A number of decisions need to be made before any information is recorded on OU systems about these specifications. For details of these decisions, please refer to the relevant Curriculum Management Guide (CMG) section before completing more Planet screens.

After the relevant CMG guidelines have been consulted, the following data should be completed on Planet in order to produce a Module Specification Plan report (REP03):

	Screen
	Data
	Person responsible

	PL000

PL002 PL005
	Basic data for the module and module edition record.
	Module Contact person

	CS004 
	Add descriptive statements on academic purpose & Content, EO, External recognition & external context, version issues, Prior study/entry restrictions and registration requirements.
	Module Contact person

	CS007
	Student number forecasts and any quota restrictions.
	Module Contact person

	CS009
	External funding/collaboration.
	Module Contact person

	CS010
	Assessment strategy:  complete all fields marked with an asterisk.
	Module Contact Person

	CS011 
	Tuition strategy: complete all fields marked with an asterisk.
	Module Contact Person

	CS140-142
	Materials: production and presentation details (e.g. print, audio & video, computing, other materials and general strategy). 
	Module Contact Person

	CS015
	Replace any temporary module code with final approved code.
	Module Contact Person

	PL019
	Individual presentations must have status of Approved or Subject to Review.
	Module Contact Person

	CS097
	Propose links between the module and qualifications. 
	CAU Curriculum Administrator 

	PL043
	Excluded combinations and overlap with other modules.
	Module Contact Person

	CS046
	Module Team members. Add External Assessor once approved.
	Module Contact Person

	REP03
	Run the Specification report for consideration by the CAU Board
	Module Contact Person/Unit Curriculum Administrator

	CS013
	Residential school basic data
	Module Contact Person

	CS020
	Residential school assessment and tuition summary
	Module Contact Person

	REP12A
	Residential school report (Specification plan level)
	Module Contact Person


When the REP03 (and if required the REP12A) has been completed and approved, the module edition status should be moved to B2 by the Contact Person or Curriculum Administrator.
