The module lifecycle and Planet - Specification plan checklist
Preparation for and approval of the module Specification design
Specification design approval indicates that a new module or module edition has completed all its University-level approvals and that it is ready for detailed production and presentation planning activities to proceed. It is a confirmation that the resources implied by the design are available to that module, both in terms of budgets held by the units and those handled by IUPC allocation or by recharges. 

Design Approval is currently comprised of the CAU and University-level approval of one or more relevant reports:

· the REP11 Assessment & Tuition report. This is run for the first presentation of a new module edition in order to ensure that the Module Presentation Office (Student Services) can approve the module's Assessment & Tuition strategy before it becomes operational. 

· For information on what needs to be considered at a very early stage when planning a T&A strategy (e.g. operational implications, approvals), see the relevant Curriculum Management Guide section. 

· For information about how to fill in screens required by the REP11, see screen Help for the REP11.
· the REP06 Copublishing report. This report is run to produce a copublishing application report for print or multimedia items for submission to the Copublishing Advisory Group (CPAG) in LTS.  

· the REP07 Health & Safety in Teaching report. This is a report that should be completed if the module has any component that requires a risk assessment.  See the Help for CS140 for further details on how to complete the information that feeds into the REP07 and what to do with the report once it's been run. 

· the REP12B Residential school report. This report should be run if the module has a residential school. It should follow the REP12A report that is run as part of the module's Specification Plan (B2) approval stage. See the screen Help in REP12 for guidance on filling in screens that feed into the Report and how to submit the report for CAU and University-level approvals. 

· the table below has had a section shaded to allow you to pick out the activities needed for each report: 
	Screen 
	Data 
	Person responsible

	CS010
	Complete all Assessment fields
	Module Contact Person

	CS011
	Complete all Tuition fields
	Module Contact Person

	CS025
	Create T&A element records
	Module Contact Person

	CS026
	Create T&A element details
	Module Contact Person

	CS029
	Complete all ECA fields
	Module Contact Person

	REP11
	Produce T&A report (module edition-level output)
	Module Contact Person

	CS080/82 and CS087
	Create basic item edition and use records for the copublished item(s)
	Production & Presentation Administrator

	CS080/82
	Use 3rd tab of main text or multimedia item edition screen to complete Word file template
	Module Contact Person

	REP06
	Run Copublishing report
	Module Contact Person

	CS140
	If  the "risk assessment" field = Y, complete the associated HSTC Word file. The run REP07 and submit it for CAU approval..
	Module Contact Person

	REP07
	Produce Health & Safety in Teaching report
	Module Contact Person


	CS013
	Residential school basic data
	Module Contact Person

	CS020
	Residential School assessment and tuition summary
	Module Contact Person

	CS034
	Residential school - activities
	Module Contact Person

	CS035
	Residential school - facilities
	Module Contact Person

	CS036
	Residential school - equipment
	Module Contact Person

	REP12
	Residential school report (Specification Design level)
	Module Contact Person


When the necessary reports have been completed and approved, the requisite approval dates should be recorded in PL006 and the module edition status should be moved to B4 by the Contact Person or Curriculum Administrator.
