The module lifecycle & Planet: module review/completion checklist
Activities during the module review or completion stage
Module lifecycle review: a new module edition?
These may be instigated for a variety of reasons, and the Curriculum Management Guide provides guidance on how to conduct a lifecycle review. 

Such a review may recommend the following types of changes to the module:

· Minor changes: where only routine maintenance of the module is required. Such maintenance changes mean that the same module and edition codes can be retained as long as the changes are restricted to editorial updating of individual items and where no academic approval or external assessment is necessary. 

· Major changes: where the changes proposed are so great that a new module code is required. 

· A new module edition (partial remake): the creation of a new module edition is appropriate where: 

· significant changes with cost implications are proposed (e.g. a change to materials, tuition, assessment or a residential school) 

· the academic aims for the module remain largely unaltered 

· a large proportion of the module will be re-used. 

More exhaustive information about how to decide whether or not to create a new module edition can be found in the Curriculum Management Guide.
If a new edition is required, it will be necessary to seek the approval of the academic unit board for the proposed changes to the new edition and to have the new material externally assessed.

Before using PL005 to create the new edition it may be necessary to amend the module life, using PL019. Entry of the first presentation code of the new edition automatically updates the final presentation code of the previous edition. Setting the edition status of the new edition to C1 automatically updates the status of the previous edition to D1.
	Screen
	Data
	Person responsible

	PL019
	If necessary, amend the module start and end dates and the planned next review date.
	Module Contact Person

	PL005
	Create a new edition record, specifying its start and end dates.
	Module Contact Person

	PL006
	Ensure that the new edition status is at A4. The Curriculum & Qualifications Office should be contacted to request the A5/A6 University-level approval that they can arrange for the new edition. The request must include details of how the module was approved within the CAU prior to this point, what exactly has changed to necessitate the new edition and the extent of the impact that the change will have on operational units.
	Module Contact Person

	Other Screens
	Review and amend data on all other Screens containing Specification level data (using the checklist for Specification plan completion) and then proceed to Specification Approval stage and REP03. Then complete the remaining lifecycle stages (e.g. B4, C1).
	Module Contact Person


Module lifecycle review: module completion?
A module review may result in the decision to end a module completely or the module may approach its module end date normally. Please note that a recommendation to curtail the life of a module needs to be formally approved by the PVC (Curriculum & Qualifications) before any action can be taken. However, in either case, a final presentation will be defined, upon completion of which the module reaches the end of its life and is not replaced by a new edition of the same module. In other words, there will not be any editions available for registration by students; however, there may still be students on the current edition who are eligible or registered for a resit examination, resubmission of a project etc. 

It is important to note that no new edition of the module should be created if the module as a whole is to end. Any module in development that is seen as a replacement for an existing module will have a completely new code, and should be treated as an entirely separate entity in operational terms . A record for such a new replacement module should be entered on Planet as soon as a decision is made to discontinue the existing predecessor module. Details of which old module the new module is replacing should be recorded in Planet screen PL002 Basic module data; these details are mandatory and support Curriculum planning and key Student Services operational processes.

Changes to individual presentation dates and statuses need to be resolved in time for the information to be included in publications for students, and to prevent Student Services from registering students on any obsolete future presentations. Changes to the module edition statuses should be made later, as the module approaches the end of its final presentation. It is recommended that D2 status is set at around the time of the E & A Board meeting of the final presentation (not including resit presentations), e.g. at the beginning of December for standard undergraduate modules or the beginning of June for short modules starting in November. Once this status has been set no further updating of the module record is permitted, with the exception of data on CS046 Project Team (this may need to be amended for the resit year). 
	Screen
	Data
	Person responsible
	Edition status

	PL019
	Check that there are any individual presentations exist that exceed the proposed final presentation, and amend them to ‘Cancelled’ status.
	Module Contact Person
	C1

	PL006
	Amend the module edition status to D2.
	Module Contact Person
	D2


